
Final Plat on Board of Supervisors consent agenda 

Sale of Lots 

Submit application for Public Report 
(to Arizona Department of Real Estate) 

Obtain Signatures 
 Chairman of the Board of Supervisors 
 Clerk of the Board 
 Secretary of the Planning & Zoning 
Commission 
 Health Department 
 County Engineer 

Begin construction of 
infrastructure improve-
ments and/or establish 
financial assurance to 
guarantee completion 

Staff planners to 
review and redline 
draft Final Plat 

Submit corrected Final Plat 
 Application and fee 
 15 copies of Final Plat 
 Certificate of approval of construction with 
as-built wastewater systems and required 
performance testing data (from ADEQ) 
 Documentation to address conditions of 
approval 
 Certification that all improvements are 
complete OR that bond is in place 

Submit Digital copy of Final Plat  
(to County GIS Department) 

Public Report issued (by ADRE) 

Record Final Plat (with County Recorder) 

4 - 6 weeks 

4 weeks 
2 weeks 

1 week 

Coconino County 
Community Development 

Process 

Subdivision 
Application 

Coconino County 

2500 North Fort Valley Road, Building 1 
Flagstaff, Arizona 86001 
928.226.2700 or 1.800.559.9289 
http://co.coconino.az.us/commdevelopment/ 

Department of Community Development 
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cont. Submit draft Final 
Plat (to Community 
Development) 



Development Concept 

Planning and Zoning 
Commission public 
hearing and Prelimi-
nary Plat review 

Staff Review 
 Site visit 
 Legal notice 
 Staff report 

Coordinate utility improvements and line extensions (with utility providers) 

Address conditions of approval (per Board approval of preliminary plat) 

Begin preparation of Public Report 

Approval of 
Preliminary 
Plat 

Denial of 
Preliminary 
Plat 

or 

Conduct on-site soil evaluation (for individual on-
site wastewater; through Health Department) 
 Submit preliminary plat, geotechnical report, 
and design for worst-case lot 
 Conduct test holes and soil borings to deter-
mine soil adsorption rate (SAR) (by registered 
geologist, engineer, or qualified sanitarian) 
 Obtain Health Department report and Form 
#113 (filed to Arizona Department of Environ-
mental Quality) 

Board of Supervisors 
public hearing for 
Preliminary Plat 

4 - 12 weeks (applicant time) 

2 weeks 

7 weeks 

2 weeks 

Submit construction drawings (to County Engineer) 

Submit water  
system designs 
(to Arizona Corpo-
ration Commission) 

The Subdivision Application and Approval Process 
in Coconino County, Arizona 

Planning & Zoning Commission 
study session 

Subdivision Review Committee 
design review meeting 

2 weeks 

Pre-Application Meeting 
 Initial discussion of concept (with Community 
Development Planners, Health Department, 
County Engineer, and Emergency Services) 
 Presentation of sketch plan (to look at site 
design, street layout, topography, drainage, 
access, etc.) 

Application / Preliminary Plat Submittal 
 Application fee 
 40 copies of the preliminary plat 
 Conceptual wastewater plan (to Health Department and Planners) 
 Preliminary grading plan (to County Engineer and Planners) 
 Preliminary drainage report (to County Engineer and Planners) 
 Traffic study (if necessary; to County Engineer and Planners) 
 Additional information (as necessary) 

Obtain adjudication 
decision (from ACC) 

Obtain capacity 
approval (from 
ADEQ) 

Obtain approval 
to construct 
(from ADEQ) 

Obtain adequacy report 
(from DWR) 

Submit documents for 
review (to ADEQ) 
 Subdivision 
 Water systems 
 Wastewater systems 
(on-site systems are 
defined by Health De-
partment as outlined) 
 Water source 
 Others (as defined) 

Submit for water  
adequacy report  
(to Arizona Department 
of Water Resources) 

cont. 

12 - 52 weeks 


